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Step 1: First-Time Login Activation SN oimasare

1. Go to www.datasafe.co.th SN e T i itk
2. Go to Order Online
3. Select “Login (New System)”. usmsdainuianas K
4. Fill in username and password. (The user will receive from Datasafe’s staff) N

5. Click “Log-in” button.

6. First-Time Activation will appear, prompting you to change your password

via an email.
The system will send change password link to your register e-mail.

8. The system will prompt the customer to set a new password.
Upon success, the customer can log in using the username and new password.

8.1 Password Requirements:

- Must be at least 8 characters long

- Must contain at least one uppercase letter

- Must contain at least one lowercase letter

- Must contain at least one number

- Must contain at least one special character

AMEMBER OF | SCGJWD
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Step 2 : Log-in for ordering JWD oatasare

1. Go to www.datasafe.co.th.

2. Go to Order Online.

3. Drop down and choose “Login (New System)”.
4. Fill in username and changed password.
5. Click “Login” button.

6. The main menu of system will appear.

7. The customer can select each menu item as needed.

JWE oatasare o e e er;n;:::bmm an m a :
1,2,3 —
p—— JW oatasare
— - Logi 014 system) o
USMsdaINUIDNANS [
Password

Document Storage

usMsyaINUIRNANSIUSUILUASUIIS

N (@ ] [@ie) ad aD aD D aD
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1. Search Inventory

o W J DATASAFE ™ oemosaLes

- e -uo“."

Lieg s s mll
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BUY MATERIAL ADD NEW REFILE

RETRIEVAL&PERMOUT ACCESS DESTROY OTHER SERVICE
usmsdogaqunsaichon usmssnifiundaonanstiy usmsdvAundoonans usmsionnadonans wnsundovionans usmsthawndavianas usmsdua

_Jwg DATASAFE Copyright © 2024 JWD DATASAFE. All rights reserved W (+66) 2 710-4050
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For searching inventory by item type.
11 Click Select Inventory Type.
1.2 Choose Container, File Folder, or Tape.

1.3 Click the Search button.

For downloading the file template.
2.1 Click the Download Search File button.

2.2 fill in the required information in the template.
2.3 Save file.

For searching a large number of inventory
items by importing a file.
3.1 Click Select Search Field.

3.2 Select the data you want to search

by: Short Description, Long Description, Item,
Alternate Code.

For Importing the file template.
4.1 Click the Import button and select the saved file.
4.2 The system will display the data table based on

the search results.



2. Search Inventory Function

’ Alternate Code @ Equal O Starts m’ O Ends with
Search

Account Code ltemCode @ Equal O Startswith (O Ends with
Search Search Advanced Search ¥
G Export Data 1 280/ 280 items
ltemCode  AltemateCode  AddedDate Destroy Date Object PermanentFlag  CurrentStatus  Status Date Short Description I
[ B2-0040 C10134370 ACINVI0002 07 Jul 2012 31 Dec 2012 Container 10 No Out 12 Nov 2025 INVOICE
[ B2-0040 C10134371 ACINVIO003 07 Jul 2012 31 Dec 2012 Container 10 No Out 12 Nov 2025 INVOICE
[ B2-0040 10134372 ACINVIO004 07 Jul 2012 31Dec Container 10 No Out 12 Nov 2025 INVOICE
O B2-0040 10134373 ACINVI0005 07 Jul 2012 31Dec Container 10 No Out 12 Nov 2025 INVOICE
0 B2-0040 C10134374 ACINVI0006 07 Jul 2012 31Dec 2012 Container 10 No Out 23 Dec 2022 INVOICE
0 B2-0040 C10134375 ACPVI00001 07 Jul 2012 31Dec 2017 Container 10 No Out 23 Dec 2022 PAYMENT VOUCER
0 B2-0040 10134376 ACPV100002 07 Jul 2012 31Dec 2017 Container 10 No Out 23 Dec 2022 PAYMENT VOUCER
[ B2-0040 C10134377 ACPVI00003 07 Jul 2012 31Dec 2017 Container 10 No Out 23Dec 2022 PAYMENT VOUCER
v
4 >
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The table of inventory.

For exporting searched Inventory data in

Excel file format.

For searching clearing.

For adding selected items to the cart.
The total of the items.

For searching items by account code.
For searching item by Item code.

For searching item by Alternate code.

Drop down for advance searching.

Searching Tips

Equal = Search by entering the full and exact text.

Starts with = Search by keyword using at least the

first 6 characters.

Ends with = Search by keyword using at least the

last 6 characters.

S



3. Advance Search Function (1/2) JWI osmnsare

1. Add Date Rage = searching boxes by first
added date range.

Added Date Range Destroy Date Range 2. Destroy Date Range = searching boxes by
R — . G . P A AN

scheduled destruction date range.

Status Date Range Object

o] =

3. Status Date Range = searching boxes by

Current Status

the last used date range.

Search

Short Description @ Equal O Starts with O Ends with Long Description

Search Search 4. ObjeCt = SearChing boxes by typlng the

Month Year box size.

Search Search

Category Department 5. Current Status = searching boxes by typing
e e the box status (In / Out).

6. Short Description = searching boxes by
typing the box short details. (If any)

AMEMBER OF | SCGJWD
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3. Advance Search Function (2/2)

7.  Long Description = searching boxes by

typing the box long details. (If any)

Added Date Range Destroy Date Range
i ) n )
U Otject 8. Month = searching boxes by typing
(3 |- | DoMMAYYYY B Search month of document Ex. JAN. (If any)
Current tatus
Search 9. Year = searching boxes by typing year
Short Description ® Equal O Starts with ) Ends with Long Descrption of document Ex 2025. (If any)

Search Search

Month

10. Category = searching boxes by typing

Year

Search Search

category of document Ex Tax. (If any)

Category Department

O

.n

Search Search

1. Department = searching boxes by typing

department Ex Accounting. (If any)

amevaeror | SCGIWD Home
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1. User Profile

1. Click “Your Profile”

2. User profile setup based on customer

JW vatasare r P — information.
Your Profile

SnerProfie 3.  E-mail address uses for automatic order
} Fithame: 0640 Lasame 5.5 confirmation.
g UserCode: SALES-01 AddressEmail: sales@datasaf |
ExpireDate: 10 Sep 2021 = ( . .
e r7m«wm 9 4. The email address can be edited.
7 + Delvery Address 5. The email address can be added.
e . - e - - o ™ ™ 6. Display all delivery address information of

P4 o 82-0040 K.DEMO DEMO N anadeunsilabua 210290:1801n51 2.0:BnsY 24000 027104050 027104055
the customer.

4 o 82-0040\1 DEMO 2 afogual dAsswn dwaud 20230 033-674-250

V4 82-0040\2 kookai 253 nyuiaslgog aasi EICNTR T 8ol 50130 053-421-450-3 7 ThiS iCOh f uses for editing the dellvery
n Edit Email address.

Emails 8. This iconﬂuses for deleting the delivery

sales@datasafe.coth address.

—E 9. Use for adding delivery address.
+ Add another email

amevaeror | SCGIWD Home
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Buy Material
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STEP 1

g Select material

(Sticker barcode, Empty carton or Plastic bag)

STEP 2

= View Cart

STEP 3

o -
o —
) -
o —

Check out order

STEP 4

\/ Order Confirmation

J\NB) patasare
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Step 1: Select material

€ 9 C =% odewebdatasafecoth Q% mBEe O O

JW oatasare @ cevosaies
1. Click “Buy Material” at main menu page.

2. Select your required material

3. Used Q to select “Account Code”.

4. Specify the required quantity.

5. Click “Add to cart”

6. The system will display the entered orders on the “Order Cart”.

JWB osmasare

7. After completing the order, click “View Cart”.

JW oarasare
- +

B e
BUY MATERIAL : Order Cart (1) item @ VIEWCAl Oowiaad Template File
Materiat Typa ©
Empty Standard Container (MCONTSTO) MATERIAL QuANTITY AcTion
‘Account Code *
82-0040 Ematy Standard Container (MCONTSTD) n © ’ o

L N| ‘

| Pastc g wpLASTEAG)
W oo [———

Fefoider Barcord (MBARFLE)

Empty Contaner 15 (MCONTIS)

Container Barcode (MBARCONT)

amevaeror | SCGIWD <+ BaCk
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Step 2 : View Cart JWD oatasare

WD ossiee 0 s 8. Check and select your required order.

e | o= |

(4] N 9. Used ﬂ to delete not required order.

4 N0 SERVICETYPE DETAILS

]
10. Used # to edit your order.

Search Search. Search

\n Buy Material (duaqunsnichon) Empty Standard Container (MCONTSTD) ] @ BDec25 1031 B82-0040 ’
h r 1. After completing the order, click

“Check out order”.

12. Used to export an Excel file as

evidence of items in the cart.

amevaeror | SCGIWD <+— BaCk
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Step 3 : Check out order

aaaaaa

i sovdulwinnusnnfdeunoluiu 10 M8
o File Name

210ouaBunsy

aa4Boinsy

027104055

Service Type

17.

# Cancel

AMEMBER OF | SCGJWD

LOGISTICS
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13.

14.

15.

16.

J\WNB patasare

Check the delivery address and edit it
by typing.

Used to select another saved address.

Used to attach your file (if any).

Used to add additional information.

Confirm your order.




J\WNB patasare

Step 4 : Order Confirmation

18. A pop-up will appear confirming that the

L
v iv
m Order Confirmation order was successful.
Sllccess P OROER BY ORDER DATE BATCH ORDER NUMBER

‘ & s o e 19. A confirmation pop-up will be displayed

Your order has been confirmed.
PP s Wb Acoumt SALES O showing the following details:
uNanasounsiionwa . 2oBNNsY
Your order has been sent to your email e cznog0 «  Print — for downloading the PDF.

Fax 027104055
Notes:

- ¢ Order By = the user who placed the order.
¥ Next
C *  Order Date — the date the order was placed.

l «  Batch Order Number — The number of order.

> Confirm Batch No. 124181 Retrieval&Permout  (+ symmarize < >
WMUm . E s

No-Reply<online@datasafe.cc> @ 4 Reply ¥ Replyall > Forward & [ -

To: Datasafe Sales wed 12/24/2025 11:16 AM . .

i C comer-dutarte; Dutasat Savic; @ Survaat Norschan (i s 20. The system will automatically send a
A\ This sender online@datasafe.cc is from outside your organization. Block sender

. . .

& web-order ba276c30-9501-4.. confirmation to your email.

12 KB

Buu Ao DEMO SALES,
.

e lafuaamairasandouiaoud Moandoaddaa 2 O Tlp

Datasafe has successfully received your order. The details are as follows: ol e b o R | o o e e e e e e e e -

Useinwvulnng (Service Type):
"'““’“:’“"’“‘"”" After the order is completed, it will be automatically
The order details :

saved in the Order Status Report menu.

o
N

Track# Details Qty

457164 ' 1
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Add New

Service
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Step 1: Select Add New

Step 2 : Input Alternate Code

Step 3 : Input Alternate Code Error

Step 4 : Order Cart

Step 5 : View Cart

Step 6 : Check out order

Step 7 : Order Confirmation

Home



J\NB) patasare

Step 1: Select Add New

€ 9 C =% odewebdatasafecoth Q% mBEe O O

JW oatasare @ cevosaies

1. Click “Add New"” at main menu page.

2. Select the service type.

3. Used | Q| to select “Account Code”.

4. Select the objects

. Container
WV”ATHIIAI.

. Filefolder > s

° Ta pe W owmssaee <o

O vevosaies JWE oatnsare w® coosuss

NP patasare

I - L W RETRIEVALAPERMOUT M access L W pesTROY 3% orHER sERVICE 1 REFILE & RETRIEVALAPERMOUT B nccess
| ) I - |
y
: i Download Template File . .
ADD NEW rt (0) item a ADD NEW: rt (0) item
Service Type *
Service Type
e w Suflani Pickup (Pickup the iter N ICETYPR QUANTITY OBJECT Alternate Code ACTION

-- Select a Service Type == £ SERVICE T PE QUANTITY 0BJECT Alternate Code ACTION

Account Code *

82-0040 Q PR ) n
ndhiww Sugne Pickup (Pickup the itemis) at my Business)
Objact anéundofl endiiuw Receive (1 will bring the itemis) to the records center)
Container v
Object *
v
Container
Filefolder

Container 10 ~
Alternate Code *

tdsHavovanAiow (Customer Cod s -8

® cancel W Addtocart

amevaeror | SCGIWD <+ BaCk

LOGISTICS



Step 2 : Input Alternate Code

Account Code *
] ardnew suflgnd Pickup (Pickup the item(s) at my Business) 1

B2-0040 Q

Object *

Container ~

SN patasare W@ oerosaies
P & nETREVALAPERMOUT P rccess | W oestov 3% orven semvice
L
ADD NEW : ) ordercart (0) item
Service Type *
ondnuw §uﬁaunﬁ1 Pickup (Pickup the iter % SERVICE TYPE QUANTITY OBJECT Alternate Coda ACTION
Accoum Code *
B2-0040 Q
object+
Containar
Size *
Container 1.0
‘ﬁ DEMO SALES
| REFILE W RETRIEVALAPERMOUT P access | L W oestroy I 3§ orver service -
X Ji
ADD NEW : D) ordercart (1) item @ view cant
Service Type *
ardisw Surlani Pickup (Pickup the iter v ] SERVICE TYPE QUANTITY oBJECT Alternate Code AcTION

@ ’ o

Container 10

(&) container

Alternate Code

Qty *

& Download Template File

EE Browse File

Container 1.0

ALTERNATE CODE

o=l mx ™
O

amevaeror | SCGIWD

LOGISTICS

10.

.

12.

13.
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Specify the required quantity.

Specify the required “Container Size”.
Specify the “Alternate Code” type.
Used § to input your alternate code.
(When selecting “Customer Code”)

Used to key your alternate codes one-by-
one. The total number of alternate codes must

be equal to the quantity.

Used & wwesemicne to input several alternate

codes rather than keying them in one by one.

Click the Browse File button to select a file for

import.

Show Alternate Codes from the imported file

or create function.
Click “Add to cart”.

«— Back



Step 3 : Input Alternate Code Error

Import File Error

The file you imported contains errors. Please download the
report to see more details and correct the data

Alternate Code

|Error Description

ACINV10002
ACINV10003
ACInv10004
ACINV10005
ACINV10006
ACPV100001
ACPV100002*
ACPV100003
ACPV100004
ACPV

Duplicate code already exists in the system.
Duplicate code already exists in the system.
Duplicate code already exists in the system.
Duplicate code already exists in the system.
Duplicate code already exists in the system.
Duplicate code already exists in the system.

Invalid format. Use only A-Z, 0-9, -, /
Duplicate code already exists in the system.
Duplicate code already exists in the system.

AMEMBER OF | SCGJWD

LOGISTICS
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When the imported alternate code contains

an error, you can follow the steps below :

1. The imported file error will appear,
prompting you to download an error

report.
2. Click “Download error report” button.

3. The error description will show the details

in excel file report.

After reviewing the error details, you may revise
the alternate code(s) based on the information

provided.

| —

«— Back
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Step 4 : Order Cart

13. The system will display the imported
JWD DATASAFE 1 oemosaes

items on the “Order Cart”.

ADDNEW: a Order Cart (1) item m“’ e 14. Show the box size.

Service Type *

ondsw SuiignAn Pickup (Pickup the iter Vv U SERVICETYPE ommm OBJECT Alternate Code N

Aeeountcode O mchmvt{uﬁanmp.ckuptmcupmenem(slatmyausme 1 15 ShOW the Imported alternate COde'

Container 1.0
B2-0040 Q
Object *
Container v 16

B Container

Used to edit the information.

oty*
1

17. Used to delete the order.

Size *
Container 1.0 v
Alternate Code *

stz Cooma ot B 18. After completing the order, click

{gsHauavanA2v (Customer Code)

“View Cart”.

lisHauav Datasafe (Datasafe Code)
¥ Cancel & AddtoCart

amevaeror | SCGIWD <+ BaCk
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Step 5 : View Cart

JWJ oatasare

+ ADDNEW REFILE W RETRIEVALAPERMOUT P Access
—

NO SERVICE TYPE DETAILS QUANTITY  PLACED IN CART

Search. Search.. Search

SALES-01

onciwew SuRgnAn Pickup (Pickup the item(s) at my Business) 10
anéh Pickup (Picep @ 24Dec 20251415

1 Add New (misH1nlHL)

I

B2-0040

Wo DEMO SALES

AMEMBER OF | SCGJWD
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19.

20.

21.

22.

23.

24.

J\WE) patasare

Check and select your required order.

Used ﬂ to delete not required order.
&

Used # to edit your order.

Show the imported alternate code.

Used to export an Excel file as

evidence of items in the cart.

After completing the order, click

“Check out order”.

«— Back



Step 6 : Check out order

aaaaaa

i sovdulwinnusnnfdeunoluiu 10 M8
o File Name

26

210ouaBunsy

aa4Boinsy

027104055

Service Type

25.

26.

27.

28.

29.

J\WNB patasare

Check the delivery address and edit it
by typing.

Used to select another saved address.

Used to attach your file (if any).

Used to add additional information.

Confirm your order.

# Cancel

29

AMEMBEROF | SCqu‘STE <+ BaCk
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Step 7 : Order Confirmation

\/ P 30. A pop-up will appear confirming that the
{
Order Confirmation order was successful.

success PRINT OROER BY ORDER DATE BATCH ORDER NUMBER
* SALES-O 1900 2025 12393 N . . .
Your order hes besn confirmed. - 31. A confirmation pop-up will be displayed
Order ID: 127086 s showing the following details:
Your order has been sent to your email 99 ull anasounsionun 210203BNS) DBANST . .
e *  Print = for downloading the PDF.

Notes:

«  Order By — the user who placed the order.

*  Order Date - the date the order was placed.
l +  Batch Order Number = The number of order.

> Confirm Batch No. 124181 Retrieval&Permout  (+ symmarize < >
WMUm . E s
No-Reply<online@datasafe.cc> © 4 Reply %\ Replyall > Forward & (8 @ -
To: Datasafe Sales Wed 12/24/2025 11:16 AM
Cc ® CS-center-datasafe; Datasafe Service; @ Sureerat Norachan (a3¥a wsuey) 32 The System Wi" automatica "y send a
A\ This sender online@datasafe.cc is from outside your organization. Block sender
. . .
oy orderbaTBS09%rt. confirmation to your email.

Buu Ao DEMO SALES,

°
e lafuaamairasandouiaoud Moandoaddaa 32 TI ps
Datasafe has successfully received your order. The details are as follows :
i i —

Useinwvulnng (Service Type):
H4uu (Quantity):

After the order is completed, it will be automatically

TMoanduaTon:
The order details :

o

saved in the Order Status Report menu.

457164 ! 1 N - - -

Track# Details Qty

amevaeror | SCGIWD <+ BaCk
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Refile Service
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STEP 1

g Refile Service (Select one)

* Normal Version

* Imported file version

STEP 2

E View Cart

STEP 3

o -
) -
o -
o -

Check out order

STEP 4

V Order Confirmation

DATASAFE

Home



Step 1: Refile (Normal version) JW oimasnre

1. Click “Refile” at main menu page.

2. Select the service type.

an DATASAFE @® oevosaes
Y o - 3. Used 2 |to search “Alternate Code”,
"W BUY MATERIAL + ADDNEW REFILE § DesTROY L
REFILE: () ordercart (1 item 4. Used | Q | to search “Item code”.
Service Type * .
andiwswsuRanan Pickug(Pickup the item W SENVICETYRE ALTERNATE CHDE ACTION 3. If you know the box code to reflle' you
— can enter it directly in the field instead of
anchwwWsuRgnAn Pickup(Pickup the item at my business) B2-0040 10134370 ACINVIO002 4 a .
using. Q
Item Code
/ Q_ 6. Click “Add to cart”.
el L Add to Cart ‘
7. The system will display the item on the

“Order Cart”.

8. After completing the order, click “View Cart™.

Enter either the Item Code or the Alternate Code
(not both).

,_______
L Y. 4

amevaeror | SCGIWD D BaCk
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Step 1: Refile (Imported file version) JWE omnsare

1. Click “Refile” at main menu page.

J W ATAsAFE

2. Create an Excel file when you have multiple

W BUY MATERIAL 4+ ADDNEW REFILE % RETRIEVAL&PERMOUT y
-L_l —— boxes to refile, and specify either the Item
REFILE: ) order cart (12) items o R Code or the Alternate Code (not both), as
Service Type * H
shown in the example.
nchiwwiuianA Pickup(Pickup the item v 0 SENUICE EYPE R O o (b= LhE gerOe
ot O chuuwsuRaNA Pickup(Pickup the item at my business) B2-0040 CI0134370 ACINVIO002 Vi e
[apleglti] nA uplPickup tem at my business) m . . . .
Q 3. Use this option to import a created excel file.
from Code’ O onciuw3uiignin Pickup(Pickup the item at my business) B2-0040 n 10134371 ACINVIOD03 Vs a
Q .
4. Select a service type.
B Cancel O anéuumSuRanii Pickup(Pickup the item at my business) B2-0040 coB4372 ACINVI004 s a
O ondwwsuian Pickup(Pickup the item at my business) ES v [Nl > Jx G10 v [l f 5. Click “Confirm & Add to cart”.
' A B A
1 Item Code | 1 Alternate Code |
2 [€10134370
Select Service T ) 2 ACINV10002 ) . .
eectervice ype 3 c10138371 30| AciNv10003 6. The system will display the imported
Please choose a service type before a g items to the cart 4 C10134372 ACINV10004
- i coisesrs ACINV10005 items on the “Order Cart”
- Selecta Service Type - ss) 6 C10134374 AETIUi0008 :
7 €10134375 et
- Cancel Confirm & Add to Cart 8 10134376 8 ACPV100002 A A
o s Moo . Vi o
| e 10| acpv100004 7. After completing the order, click “View Cart”.

11  ACPV100005
12 ACPV100006
13 /ACPV100008

12 C10134380
13 C10134382
14

amevaeror | SCGIWD <+ BaCk
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Step 2 : View Cart JWD oatasare

40 ososuss 1. Check and select your required order.

‘ B3 ReFLE ‘ W RETRIEVALBPERMOUT L P access Il
L_' R _'2 ’ 2. Used ﬂ to delete not required order.

SO CHECK OUT ORDER
r ‘ i
DETALLS QUANTITY  PLACED IN CART ACCOUNT CODE ALT. 3. Used ’ to edlt your order.

Search Search

4. Display the box code(s) in order.
1 Refile (msdofiu) aduswSuan Pickup(Pickup the item at my business) 1 <y B2-0040 C10134370 Vi

® 25Dec 20251407
‘ 5. Used to export an Excel file as

evidence of items in the cart.

6. After completing the order, click

“Check out order”.

amevaeror | SCGIWD <+ BaCk
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Step 3 : Check out order

— pey— 7. Check the delivery address and edit it
— — by typing.

ég?.'wm :L,.,. 8. Used to select another saved address.
f:m ) :_:h ) 9. Used to attach your file (if any).

N i 5 — 10. Used to add additional information.

i sovdulwinnusnnfdeunoluiu 10 M8
mh - o o - 1. Confirm your order.

# Cancel

"

AMEMBEROF | SCqu‘STE <+ BaCk




Step 4 : Order Confirmation

> Confirm Batch No. 124181 Retrieval&Permout  (+ symmarize

WMum - s

No-Reply<online@datasafe.cc>
To: Datasafe Sales
Cc: ® CS-center-datasafe; Datasafe Service; @ Sureerat Norachan (a¥es usuiey)

A\ This sender online@datasafe.cc is from outside your organization.

= web-order-ba278c¢90-95af-4...
12 K8

Buu Ao DEMO SALES,

e lafuaamairasandouiaoud Moandoaddaa
Datasafe has successfully received your order. The details are as follows :

Useinwvulnng (Service Type):
H4uu (Quantity):

TMoanduaTon:
The order details :

@ 4 Reply

Track# Details

aty

457164

%~ Reply all

L
v w
Order Confirmation
- * saLEs-o1 1900c 2025 w2393
Your order has been confirmed.
Order ID: 127086 ok et SOl
99 uN anasvunsiiounua 21lDooENNST DOIBXNSY
Your order has been sent to your email Phone: 027104050
Fax 027102055
Notes:
KN Co=—
« Confirm
1 < >

~* Forward & (B8 -

wed 12/24/2025 11:16 AM

Block sender

AMEMBER OF | SCGJWD
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12. A pop-up will appear confirming that the

order was successful.

13. A confirmation pop-up will be displayed

showing the following details:
*  Print = for downloading the PDF.
+  Order By = the user who placed the order.
*  Order Date - the date the order was placed.

+  Batch Order Number — The number of order.

14. The system will automatically send a

confirmation to your email.

After the order is completed, it will be automatically

saved in the Order Status Report menu.

N



J\NB) patasare
STEP 1

g Retrival & Permout Service (sclect one)

e Normal Version

* Imported file version

STEP 2

Retrival & Permout

E View Cart

Service crep

Check out order

o —
) -
o —
) -

STEP 4

V Order Confirmation

avewseror | SCGIWD Home

LOGISTICS



. . J\NB) patasare
Step 1: Retrieval & Permout (Normal version)

1. Click “Retrieval & Permout” at main menu
page.
w DEMO SALES

- 2. Select the service type.

_. . .
3. Used | Q | to search “Alternate Code”.

4. Used  Q | to search “ltem code”.

JWWH vatasare

% RETRIEVALAPERMOUT

thdondavianansdinughAt Delivery £V 7 ACCOUNT CODE ITEM CODE ALTERNATE CODE ACTION

5. If you know the box code to retrieve or

Alternate Code *

thdvndavianasatinuiugndn Delivery (Bring the item to me)
Delivery (Bring the item to me)

O B2-0040 10134386 ACPVI00012 / ﬂ

perm out, you can enter it directly in the

Item Code *

field instead of using. | Q

A

/ Q
ﬁ umm ‘ 6. Click “Add to cart”.

7. The system will display the item on the
“Order Cart”.

8. After completing the order, click “View Cart™

amevaeror | SCGIWD <+ BaCk

LOGISTICS



Step 1: Retrieval & Permout (Imported file version)

JWJ vatasare

. W BUY MATERIAL EI 4 ADDNEW | REFILE
S ——

% RETRIEVAL&PERMOUT

RETRIEVALBPERMOUT: [ Order Cart (7) items

P K

@ VIEW CAR

Service Type *
—- Select a Service Type - v SERVICE TYPE ACCOUNT CODE ITEM CODE ALTERNATE CODE ACTION
Alternate Code thdvndavianaisahlinuuandn Delivery (Bring the item to me) "
) A ) B2-0040 C11830969 C11830969 é
0. Delivery (Bring the item to me)
. thdondautanaisdinouand Delivery (Bring the item to me .
] st i bl oL ! B2-0040 ncnsaosm CIB3oan p,
Q Delivery (Bring the item to me)
thdondavionaisdtinunuanA Delivery (Bring the item to me) ERARE SRR AR P
X' Cancel W Addto Cart Delivery (Bring the item to me)
thdvnaavianansainoiugn Delivery (Bring the item to me) ES v Bl fx G10 < B £
Delivery (Bring the item to me) ;
A B A
1 [ltem Code | 1 Alternate Code |
Select Service Type fome) ‘; CHR4ST 2 [ACINV10002
€10134371 3 |ACINV10003
Please choose a service type before a g items to the cart 4 C10134372 ACINV10004
5 |c10134373
-- Select a Service Type — 0 me) 6 10134374 |ACINV10005
7 |ACINV10006
g gigig::;: ACPV100001
- Cancel Confirm & Add to Cart — o coisisT 8 ACPV100002
10| c1013a378 9 ACPV100003
10 |ACPV100004

AMEMBER OF | SCGJWD

LOGISTICS

11 C10134379
12 C10134380
13 C10134382
14

11 |/ACPV100005
12 ACPV100006
13 ' ACPV100008

DATASAFE

JW

Click “Retrieval & Permout ” at main menu

page.

Create an Excel file when you have multiple
boxes to retrieve or perm out , and specify
either the Item Code or the Alternate Code

(not both), as shown in the example.

Use this option to import a created excel file.
Select a service type.

Click “Confirm & Add to cart”.

The system will display the imported

items on the “Order Cart”.

After completing the order, click “View Cart”.

«— Back



Step 2 : View Cart

JWHJ oarasare

W BUY MATERIAL

[l N0 SERVICETYPE

U 1 Retrieval&Permout
O 2 Retrieval&Permout
0 3 Retrieval&Permout
O 4 Retrieval&Permout
0 5 Retrieval&Permout
0 s Retrieval&Permout
0 7 Retrieval&Permout

Search

thdondavanaisditinouani Delivery (Bring the item to me) Delivery
(Bring the item to me)

thdondavianansdinoiuandn Delivery (Bring the item to me) Delivery
(Bring the item to me)

thdonaavnaisditinougn Delivery (Bring the item to me) Delivery
(Bring the item to me)

Uhdondavianansdinoiuandn Delivery (Bring the item to me) Delivery
(Bring the item to me)

thdondovwnansdinouani Delivery (Bring the item to me) Delivery
(Bring the item to me)

thdonadavnaisdtinouanim Delivery (Bring the item to me) Delivery
(Bring the item to me)

thdondovanaisditinouani Delivery (Bring the item to me) Delivery
(Bring the item to me)

’ . Byree | ReTREVASPERMOUT | P Access

— ——

QUANTITY  PLACED IN CART

Search

SALES-01
® 25Dec2025 1716

SALES-01
® 25Dec 20251716

SALES-01
® 25Dec 20251716

SALES-01
® 250ec2025 1716

SALES-01
® 25Dec 20251716

SALES-01
® 250ec 20251716

SALES-01
® 25Dec 20251716

B2-0040

B2-0040

B2-0040

B2-0040

B2-0040

B2-0040

B2-0040

C11830969

1830972

C11830973

(11830974

C11830975

(1830976

©® ®©@ @ ®

W DEMO SALES

CHECK OUT ORDER

AMEMBER OF | SCGJWD

LOGISTICS

J\WE) patasare

Check and select your required order.

Used ﬂ to delete not required order.
&

Used # to edit your order.

Display the box code(s) in order.

Used to export an Excel file as

evidence of items in the cart.

After completing the order, click

“Check out order”.

«— Back



J\WE) patasare

Step 3 : Check out order

— pey— 7. Check the delivery address and edit it
— — by typing.

ég?.'wm :L,.,. 8. Used to select another saved address.
f:m ) :_:h ) 9. Used to attach your file (if any).

N i 5 — 10. Used to add additional information.

i sovdulwinnusnnfdeunoluiu 10 M8
mh - o o - 1. Confirm your order.

# Cancel

"

AMEMBEROF | SCqu‘STE <+ BaCk




J\WNB patasare

Step 4 : Order Confirmation

12. A pop-up will appear confirming that the

v i
Ovrder Confemation order was successful.

success PRINT OROER BY ORDER DATE BATCH ORDER NUMBER

‘ 4 o oo s 13. A confirmation pop-up will be displayed

Your order has been confirmed.
P Wbt Accoumt: SALES-O1 showing the following details:
Your order has been sent to your email = : «  Print — for downloading the PDF.

Fax 027104055
Notes:

- *  Order By = the user who placed the order.
¥ Next
*  Order Date — the date the order was placed.

1 +  Batch Order Number — The number of order.

> Confirm Batch No. 124181 Retrieval&Permout  (+ symmarize < >
WMUm . E s
No-Reply<online@datasafe.cc> © 4 Reply ¥ Replyall > Forward & (88 @ -
To: Datasafe Sales wed 12/24/2025 11:16 AM 14 Th . I I . I I d
Ge © CS-center-datasafe; Datasafe Service; @ Sureerat Norachan (gt wrinay) . I'ne system will automatically send a
A\ This sender online@datasafe.cc is from outside your organization. Block sender

confirmation to your email.

= web-order-ba278c¢90-95af-4...
12 K8

Buu Ao DEMO SALES,

e lafuaamairasandouiaoud Moandoaddaa 14
Datasafe has successfully received your order. The details are as follows :

Useinwvulnng (Service Type): Pl

49U (Quantity): ] 1
e i After the order is completed, it will be automatically i
] 1
R oot 2 ! saved in the Order Status Report menu. !
\\ ______________________________________________________ ’I

amevaeror | SCGIWD <+ BaCk
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Access room

& By E-mail Service

A MEMBER OF | SCGJWD

LOGISTICS

STEP 1

g Access room & By E-mail Service (sclect one)

* Normal Version

Imported file version

STEP 2

E View Cart

STEP 3

o —
o —
) —
o —

Check out order

STEP 4

\/ Order Confirmation

DATASAFE

Home



J\NB) patasare

Step 1: Access room & By E-mail Service (Normal version)

1. Click “Access” at main menu page.

JW oaasare 0 ovosus 2. Select the service type.

. 4 aoDNEw B Byren & RETRIEVAL&PERMOUT | | oestROY
dl — 3. Used Q to search “Alternate Code”.
ACCESS: ) order Cart () item _m ® vencur a

4. Used

to search “ltem code”.

Service Type *
nsundavtanansioncituw Access (I will a Vv SERVICETYPE ACCOUNT CODE ITEM CODE ALTERNATE CODE ACTION
5. If you know the box code, you can enter it
Alternate Cade * ungundavtanansiachiuw Access (I will access/pickup the item at . - Jr— / a
AN e directly in the field instead of using.| @

6. Click “Add to cart”.

¥ Addto Cart

7. The system will display the item on the
“Order Cart”.

8. After completing the order, click “View Cart™.

amevaeror | SCGIWD <+ BaCk

LOGISTICS



. . . . J\NB) patasare
Step 1: Access room & By E-mail Service (Imported file version)

1. Click “Access “ at main menu page.

JWB) oatasare

Qe —
W BUY MATERIAL i + ADDNEW REFILE W RETRIEVALAPERMOUT
e —

— il . .
boxes to use, and specify either the ltem
ACCESS: a ordel' Cal‘t (6) itemS '(‘) VIEW CART Import Customer Template
Code or the Alternate Code (not both), as

2. Create an Excel file when you have multiple

Service Type *
UsundavionasianchuswW Access (1 will : V g SERVICETYPE ACCOUNT 08 ATEM cone ALTERIATE Cone Acion shown in the example.
Alternate Code * - usundavianansAonciuw Access (1 will access/pickup the item at 5
i, B2-0040 C10134386 ACPVIO0012 4
Q the records center) => Internal 3 U h d I f I
. se the Optlon to Import a created excel file.
Item Code * 0 usundavianansiandiuw Access (I will access/pickup the item at - a— . p, a
[| Q] the records center) => Internal
4. Select a service type.
= usunddvtanansAcILW Access (1 will access/pickup the item at ’
® Cancel O e v caotar > kel B2-0040 10134392 ACOVATIO06 Vs
. r/J e /4
sondonsnemsheninunihecessibuit — 5. Click “Confirm & Add to cart”.
|| o3 AnAn FIA124204 AFTAVIAAAS 7y
— the records center) => Internal f
ES v [Fi] > x G10 v | fa
; - . : ' A B
M wnsundovipnansiancuuw Access (1 will access/pickup the item at A . . .
A |
1 Item Code | , [Alternate Code | 6. The system will display the imported
2 C10134370
Select Service Ty 2 ACINV10002 .
elect Service Type |3 coen B ENVi0003 items on the “Order Cart”.
Please choose a service type before a g items to the cart. 4 C10134372 ACINV10004
5 |C10134373
- Select a Service Type -- | : Ic1o134374 | ACINV10005
ACINV10006 . . my go -
- 7 €10134375 ACPV100001 = 7. After completing the order, click “View Cart”.
I
Cancel Confirm & Add to Cart 8 10134376 8 'ACPV100002
190 gigg:z; 9 |ACPV100003
10 | AcPv100004

1 4
5 €10134379 11 |/ACPV100005

1
fgcotadssn 12  ACPV100006

13 C10134382
1 13 'ACPV100008

amevaeror | SCGIWD <+ BaCk
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Step 2 : View Cart JWD oatasare

40 seosis 1. Check and select your required order.

‘ l a G W

2. Used ﬂ to delete not required order.

]
NO SERVICE TYPE DETAILS QUANTITY  PLACED IN CART ACCOUNT CODE ALT. CODE ACTION 3 Used ’ to edit your order

Search Search

4. Display the box code(s) in order.

usuna Aonchisw Access (I will Ipickup the item at the SALES-01
records center) => Internal ! ® 5Jan 2026 0906 i
nsunadvtanansianditw Access (1 will access/pickup the item at the SALES-01
2 Access records center) => Internal ' ®5Jan 2026 0906 e ’
. m inSundonanarset cces O wi acespcupthekemat e o sassa oo e 5. Used to export an Excel file as
s records center) => Internal ® 5Jan 2026 0306
UnSundavtonansicndniuw Access (I will access/pickup the item at the SALES-01 ) i H i
. B exbrissmnshiom - I — _—— /0 evidence of items in the cart.
néuna Aonctsw Access (1 will access/pickup the item at the SALES-01 9
5 Access i ————— 1 Pl B82-0040 0134395 (@ Y ﬂ
usundavianansAaw Access (I will access/pickup the item at the SALES-01 N 0
v Access 1 82-0040 CI0134396 . .
R recrds o) e 5020260905 e ‘£ 6. After completing the order, click

“Check out order”.

amevaeror | SCGIWD <+ BaCk

LOGISTICS



J\WE) patasare

Step 3 : Check out order

— pey— 7. Check the delivery address and edit it
— — by typing.

ég?.'wm :L,.,. 8. Used to select another saved address.
f:m ) :_:h ) 9. Used to attach your file (if any).

N i 5 — 10. Used to add additional information.

i sovdulwinnusnnfdeunoluiu 10 M8
mh - o o - 1. Confirm your order.

# Cancel

"

AMEMBEROF | SCqu‘STE <+ BaCk




J\WE) patasare

Step 4 : Order Confirmation

12. A pop-up will appear confirming that the

.’
v w order was successful.
Order Confirmation

success PRINT OROER BY ORDER DATE BATCH ORDER NUMBER

- i - — - 13. A confirmation pop-up will be displayed

Your order has been confirmed. ) ) )
showing the following details:
Order ID: 127086 Workorder Account SALES-01
Your order has been sent to your email T e T *  Print = for downloading the PDF.
e *  Order By = the user who placed the order.

¢ Order Date — the date the order was placed.

1 +  Batch Order Number — The number of order.

> Confirm Batch No. 124181 Retrieval&Permout  (+ symmarize ¢ ;

WMum - s

No-Reply<online@datasafe.cc> @ & Reply %\ Replyall > Forward & (83 -

To: Datasafe Sales Wed 12/24/2025 11:16 AM 14. The System Wi” automatica"y Send a
Cc: ® CS-center-datasafe; Datasafe Service; @ Sureerat Norachan (a¥es usuiey)
A\ This sender online@datasafe.cc is from outside your organization. Block sender CO nfi rmatio n tO yo u r e ma i I .

= web-order-ba278c¢90-95af-4...
12 K8

Buu Ao DEMO SALES,

e lafuaamairasandouiaoud Moandoaddaa 14 o
Datasafe has successfully received your order. The details are as follows : TI ps
= U — — = = = = = = e e o e e e B N

Useinwvulnng (Service Type):

H4uu (Quantity): l 1
naanduanoms i After the order is completed, it will be automatically i
1 1

Tenchet Ourtnll ay | saved in the Order Status Report menu. H
457164 ' 1 \\ ------------------------------------------------------ '[

amevaeror | SCGIWD <+ BaCk
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Destruction

Service

A MEMBER OF | SCGJWD

LOGISTICS

J\NB) patasare
STEP 1

g Destruction Service (sclect one)

e« |n - system destruction (Normal version)

* In - system destruction (Imported file version)

o« Off - system destruction

STEP 2

E View Cart

STEP 3

§§ Check out order

STEP 4

\/ Order Confirmation

Home



. . J\NB) patasare
Step 1: In - system destruction (Normal version)

1. Click “ Destroy” at main menu page.

0 2. Select the service type “ In = system
DEMO SALES

_— IEe— document destruction “.

. ’ 3. Used| Q | to search “Alternate Code”.
DESTROY : a Order Cart (1) item — VIEW CART

JWHJ oarasare

SerceType- 4. Used | Q | to search “ltem code”.
mareanaslus:uu (In-system document V' SERVICE TYPE ACCOUNT CODE ITEM CODE ALTERNATE CODE ACTION
ose? rhagtanaslus:uu (In-system document destruction) B2-0040 10134386 ACPVIOO0012 Vi e 5. If you know the box code to destroy, you
can enter it directly in the field instead of
Item Code * . Q
Q using.
/ i

ﬁ h‘”m“ ‘ 6. Click “Add to cart”.

7.  The system will display the item on the
“Order Cart”.

8. After completing the order, click “View Cart”.

AMEMBER OF | SCGJWD

LOGISTICS



Step 1: In - system destruction (Imported file version) JWB vimsee

1. Click “Destroy “ at main menu page.

JW oatasare
| oo || acs 2. Create an Excel file when you have multiple
boxes to destroy, and specify either the Item
DESTROY : ) order cart (4) items i sl Code or the Alternate Code (not both), as
Bavicn Typa shown in the example.
-- Select a Service Type - v D SERVICE TYPE ACCOUNT CODE ITEM CODE ALTERNATE CODE ACTION
Alternate Code * =
Q D maetanastus:uu (In-system document destruction) B2-0040 (10134386 ACPVI00012 Y 4 a 3 Use the Option to import a Created excel file
o Code ¢ 0 maganaslus:uu (In-system document destruction) B2-0040 10134387 ACOVATIOO! Vi a X W
Q 4. Select the service type “ In = system document
] , = destruction “.
S caa O hangtonanslus:uu (in-system document destruction) B2-0040 084392 ACOVATIO0 s
0J rhangtananslus:uu (in-system document destruction) E? v fx G10 v S 5. Click “Confirm & Add to cart”.
‘ A B A
1 Item Code | 1 |Alternate Code |
Select Service Type i gigi:ﬁ;‘l’ 2 ACINV10002
3 ' ACINV10003 H H H
Please choose a service type before a g items to the cart. 4 IC10134372 ACINV10004 6 The System Wl" dISplay the |mported
5 |C10134373 |
_ . _ ACINV10005 . - ”
Selectasenvice Type 6 C10134374 silticice items on the “Order Cart”.
7 C10134375 ACPV100001
1 Cancel Confirm & Add to Cart 8 C10134376 ™ 8 :ACPV100002
| B g e
10 | acpv100004 7.  After completing the order, click “View Cart™.

11 C10134379
12 C10134380

13 C10134382
14

amevaeror | SCGIWD <+ BaCk

LOGISTICS

11 | ACPV100005
12  ACPV100006
13 | ACPV100008




Step 1: Off - system destruction

JWWHJ patasare

mawanaisuans:uu (Off-system docum Vv

| ¥ REFI.E % RETRIEVAL&PERMOUT

: —

P Access

—

VIEW CART

Account Code *

B2-0040

Q

—e

S

SERVICETYPE

hangianaisuans:uu (Off-system document destruction)

10 ‘

X Camel

AMEMBER OF | SCGJWD

LOGISTICS

J\NB) patasare

Click “Destroy “ at main menu page.

Select the service type “Off-system

document destruction

Used| Q |to select “Account Code”.

Specify the required quantity.

Click “Add to cart”

The system will display the entered orders

on the “Order Cart”.

After completing the order, click “View Cart”.

«— Back



J\WE) patasare

Step 2 : View Cart

W oerasise 0 coosus 1.  Check and select your required order.

+ ADDNEW [ pyree % RETRIEVALEPERMOUT P nccess
e——— 2. Used ﬂ to delete not required order.
CHECK OUT ORDER

»
NO SERVICETYPE DETAILS QUANTITY  PLACED IN CART ACCOUNT CODE m‘mu 3 Used ’ to edlt your order

Search. Search.

4. Used to export an Excel file as

hawanaisuans:uu (Off-system document destruction) 1 SALES-01 B2-0040

® 5Jan 2026 1652

evidence of items in the cart.

5. After completing the order, click

“Check out order”.

amevaeror | SCGIWD <+ BaCk
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J\WE) patasare

Step 3 : Check out order

— pey— 6. Check the delivery address and edit it
— — n by typing.

——— — 7. Used to select another saved address.
,,,,,, — 8. Used to attach your file (if any).

== 9. Used to add additional information.
- - - - 10. Confirm your order.

# Cancel

10

amevaeror | SCGIWD <+ BaCk
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J\WE) patasare

Step 4 : Order Confirmation

1. A pop-up will appear confirming that

.’
i
n v the order was successful.
Order Confirmation

success PRINT OROER BY ORDER DATE BATCH ORDER NUMBER

- 5 o — - 12. A confirmation pop-up will be displayed

Your order has been confirmed.
B e ot showing the following details:
Your order has been sent to your email e s sesans - Print — for downloading the PDF.

Fax 027104055
Notes:

*  Order By = the user who placed the order.
¥ Next
- *  Order Date - the date the order was placed.

1 *  Batch Order Number — The number of order.

> Confirm Batch No. 124181 Retrieval&Permout  (+ symmarize ¢ ;
Wmum - s
No-Reply<online@datasafe.cc> @ 4 Reply ¥ Replyall > Forward & [ -
To: Datasafe Sales Wed 12/24/2025 11:16 AM 13 Th t m 1 I I t m t. I I d
Cc: ® CS-center-datasafe; Datasafe Service; @ Sureerat Norachan (a¥es usuiey) . e SyS e Wi a u O a Ica y sen a

A\ This sender online@datasafe.cc is from outside your organization. Block sender

= web-order-ba278c¢90-95af-4... Confirmation tO your email.

Buu Ao DEMO SALES,

adnaldfuaawwafuasanndoudoouds Tuanduaddod : 13 °

Datasafe has successfully received your order. The details are as follows : Tlps

dseianusnag (Service Type): ™ Y — — = = = = = = e e e -

49U (Quantity): ] 1
ussduaruns i After the order is completed, it will be automatically i
1 1

Tenchet Ourtnll ay | saved in the Order Status Report menu. |
457164 ' 1 \\ ------------------------------------------------------ ’[

amevaeror | SCGIWD <+ BaCk
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Other Service

A MEMBER OF | SCGJWD

LOGISTICS

STEP 1

g Select other service

( Container/File folder packing, Cleansing per file,

J\NB) patasare

Document Insert per con/file, Document scanning prepare )

STEP 2

.E View Cart

)

STEP 3

o —
o -
o —
o -

Check out order

STEP 4

\/ Order Confirmation

Home



Step 1: Select other service

€ = C = ordenwebdatasafecoth

JWB oatasare

1. Click “ Other service ” at main menu page.

2. Select your required service

3. Used Q |to select “Account Code”.

4. Specify the required quantity.

5. Click “Add to cart”

6. The system will display the entered orders on the “Order Cart”.

7. After completing the order, click “View Cart”. o i

'w DATASAFE
) oaTasaFe )
—_— W v saTEAL J L + avonew & roee W PETEEALLSTOUT P sccess i cesmov
W BUY MATERIAL J | + A0 NEW B3 rerue W RETRIEVALAPERMOUT
OTHER SERVICE: (s ]
OTHER SERVICE: ) ordercart (1) item
QuANTITY ACTION

P

Container Packing SEVICETYPE

Account Cade.

B2-0040 Container Packing
Quantity -

0 Contract Cancetation Fee |

Copy Per Page
Trp Detrvery
Fe foider

amevaeror | SCGIWD <+ BaCk
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Step 2 : View Cart JWD oatasare

0 soosuss 8. Check and select your required order.

‘ i @ RETRIEVAL&PERMOUT

9. Used ﬂ to delete not required order.

o
10. Used # to edit your order.

Search Search Search

D\l Other Service Container Packing 10 :‘:fﬂmm B2-0040 ) N After Completing the order, click
h rl “Check out order”.

12. Used to export an Excel file as

evidence of items in the cart.

amevaeror | SCGIWD <+ BaCk
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Step 3 : Check out order

aaaaaa

i sovdulwinnusnnfdeunoluiu 10 M8
o File Name

210ouaBunsy

aa4Boinsy

027104055

Service Type

17.

# Cancel

AMEMBER OF | SCGJWD

LOGISTICS

17

13.

14.

15.

16.

J\WNB patasare

Check the delivery address and edit it
by typing.

Used to select another saved address.

Used to attach your file (if any).

Used to add additional information.

Confirm your order.




J\WNB patasare

Step 4 : Order Confirmation

18. A pop-up will appear confirming that the

a
v i
m Order Confirmation order was successful.
Sllccess — OROER BY ORDER DATE BATCH ORDER NUMBER

- : e o o 19. A confirmation pop-up will be displayed

Your order has been confirmed.

Order ID 127086 orborder Account SALES-01 showing the following details:
Y 99 uN anasvunsidowua 210203BANST DIABHNSY . .
LS S S e +  Print — for downloading the PDF.

Fax 027104055
Notes:

- *  Order By - the user who placed the order.
=
*  Order Date — the date the order was placed.

l - Batch Order Number — The number of order.

> Confirm Batch No. 124181 Retrieval&Permout  (+ symmarize < >
WMUm . E s

No-Reply<online@datasafe.cc> @ 4 Reply ¥ Replyall > Forward & [ -

To: Datasafe Sales wed 12/24/2025 11:16 AM . .

Cc ® CS-center-datasate; Datasafe Service: @ Sureerat Norachan (sl urinay 20. The system will automatically send a
A\ This sender online@datasafe.cc is from outside your organization. Block sender

. . .

& web-order ba276c30-9501-4.. confirmation to your email.

12 KB

Buu Ao DEMO SALES,

e lafuaamairasandouiaoud Moandoaddaa 2 O
Datasafe has successfully received your order. The details are as follows :

Useinwvulnng (Service Type): Pl

49U (Quantity): ] 1
e i After the order is completed, it will be automatically i
] 1
R oot 2 ! saved in the Order Status Report menu. !
\\ ______________________________________________________ ’I
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1. Order Status DATASAFE

—

Click “ Order Status” on profile icon.

2. Use the function to “ search ~.
JWI ooz , 3. Use the function to “ clear search .
_ 4. Use the function to export order status
records.
ConfrmQrder(POF) AlternateCode Ne  Batch Tracking Service Type Detall Accaunt Cade Account Hame Quantity  Status StatusDate Orderby Place in cart by Place in Cart Date
- 5. Use the function to re-download your order
Q * ConfrmOrder{PDF)) 1 4457 480512 Recetve B2-0040 SALES-O1 SALES-01 S Jan 2026 0451 Co nfi rmation.
Q * ConfrmOrder{PDF) 2 Ra456 4805N Recetve B2-0040 SALES-O1 SALES-01 S Jan 2026 0434 .
6. Use the function to re-download your
Q & ConfirmOrder{PDF) * Code 3 124455 460510 Pickup 82-0040 SALES-O1 SALES-01 5Jan 20260434
a * ConfirmOrder{PDF) & Alternate Code 4 24454 460569 Pickup B2-0040 Catasafe Demo. 1 Cancelled 5 Jan 2026 132 SALES-O1 SALES-01 5Jan 20260431 alternate Code (If have)
Q * ConfrmOrder{PDF) H) 24453 460568 Receive B2-0040 Datasate Demo 1 Cancelled S Jan 2026 130 SALES-O1 SALES-01 S Jan 20260428
e L Used to search order by batch number.
a & ConfirmOrder{PDF) 7 2w 45164 Detrvery B2-0040 Datasate Demo 1 Cancelled 24 Dec 2025 141 SALES-O1 SALES-01 24 Dec 2025 0414 8 Used to Search order by tracking number'
Q * ConfrmOrder{PDF) 8 a7 457048 Buy Filefolder Barcode B2-0040 Datasafe Demo 1 Cancelled 23 Dec 2025 1501 SALES-O1 SALES-O1 23 Dec 2025 0800
Q & ConfrmOrder(POF) 9 s 287046 Buy Filefolder Barcode B2-0040 Oatasafe Demo 1 Cancelled 23 Dec 2015 1500 SALES-O1 SALES-01 23 Dec 2025 0758 Used to SearCh orders by serVIce type.
Q & ConfrmOrder(POF) o e 455069 Buy Empty Standard Container 820040 Catasate Demo. 0 Cancelied 19 D¢ 2025 1102 SALES-O1 SALES-O1 19 D¢ 2025 0331 10. Used to Search orders by status‘
Q * ConfirmOrder{POF) & Alternate Code n 3 483093 Pickup B2-0040 Datasafe Demo 9 Cancelled 1 Dec 2025 %603 SALES-O1 SALES-01 1 Dec 2025 0833
R — e e . R oo o o e e wee mme s 1. Used to search orders by status date.
Q 4 ConfirmOrder{POF) 4 Altemate Code ] nar 43960 Pickup B2-0040 Catasafe Demo 1 Cancelied 16 Sep 2051031 SALES-01 SALES-01 16 5ep 20250328 12. Used tO Seal‘Ch Ol’derS by user'
Q & ConfrmOrder{POF) & Altemata Code W ware Ao Pickup 82004012 ool ] Cancelied % Sep 20251031 SALES-O1 SALES-01 16 Sep 2025 0324
o (e C e e w R pise o 5 e smsen  sse s B 13. Used to search orders by place in cart.

14. Used to search orders by place in cart date.
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